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A Warehouse Associate plays a vital role in maintaining efficient warehouse operations. This position involves handling inventory, organizing warehouse space, and supporting the logistics team with various tasks. The ideal employee will have strong organizational skills, physical stamina, and the ability to work as part of a team.
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· Receive and process incoming shipments, verifying accuracy and inspecting for damage.
· Organize and store inventory in designated areas using pallet jacks, hand trucks, and other warehouse equipment.
· Perform regular inventory counts and update records to maintain accurate stock levels.
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· Pick, pack, and prepare customer orders for shipment according to company standards.
· Ensure shipping orders are accurately documented and labeled.
· Coordinate with shipping carriers for timely pickup and delivery of goods.
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· Maintain a clean and organized warehouse environment by regularly cleaning and organizing storage areas.
· Inspect and report maintenance needs for warehouse equipment and facilities.
· Follow safety protocols to ensure a safe working environment for all employees.
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· Maintain accurate records of inventory movements, shipments, and receipts.
· Assist in preparing reports on inventory levels, shortages, and other warehouse activities.
· Communicate effectively with supervisors and team members to coordinate tasks and resolve issues.
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· Knowledge of warehouse operations, inventory management, and supply chain processes.
· Proficiency in using warehouse management software and basic computer applications.
· Excellent organizational and time management skills.
· Strong attention to detail and accuracy in handling inventory and documentation.
· Good physical stamina and dexterity, with the ability to lift heavy objects.
· Effective communication skills and the ability to work as part of a team.
· Strong work ethic and reliability.
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· High school diploma or GED required.
· Forklift operator certification or willingness to obtain certification.
· Previous years of experience in a warehouse or logistics environment.


